Secret Keeper 2 (SK2)

Securely keeps all your confidential info.

User Guide

For product version 2.0.2 & above.

OVBIVIBW ...ttt ettt b bbbt e st et e e bbbt e b e bt e Rt e R e e s et et e et e e b e e be e bt areene et e nens 2
GEEEING STAMEA. ... et b bbbt e e bbbt b ettt et e e e e 2
Changing MaSter PASSWOIT ...........ccuiiiiiieeiiiie sttt e taeaesraesteenaesneesaeeneenreas 4
MaNAGING CAIEGOTTES. ....cueereeteiteiti ettt b ettt e et bbb bt ne e r e 5
N[0 (=TT P PP PRT PP PRPPRPS 5
AJUING 8 CAIEGOTY ...ttt ettt ettt b bt b et e e bt e st bt bt b e s e e e 5
@I oTo F LT T o 1T [o] VSOOI 6
DUPHCALING @ CALEGOIY .....eiviiieeete sttt b bbbt 6
D Lo T I W oF: 1T [o] SOOI 6
MaANAGING RECOTUS. ..ottt bbbttt b et se e e 7
N[0 =TT PRSP PRTPRROPRPPRPIS 7
AdAING 8 RECOMM.......c.eiiiiiiiciee ettt 7
UPating @ RECONU........ccviiieiecic ettt e te e s be et e e neesreeteaneennaens 7
DeletiNg @ RECONM........c.eiiieiieieieee bbbttt e e 8
GENEIAtiNG PASSWOITS ......veeveiiieiteeie ettt ettt ettt te e et e te et esbe e be e e e sraesteeneesneesaeeneenreas 8
PHINTING RECOTUS ...ttt bbbttt b e bbbt bt bt 8
Previewing / Printing RECOIUS. .......ecuiiieiece sttt eneas 8
N[0 (RO PP PR PPRPPPRN 9
EXPOIING RECOIAS .....cviiieiiiccie ettt sttt st e te e e e s e s aeetesreenteeneeeneenneens 9
N[0 (TP TP PPPPPPRPPPRN 9
APPIYING FIEIISEAICI ...t e e te e nreas 10
LOCKING The PrOGIAM .. ..c.eiiiie ettt ettt sb et sb e ne e bt e sbe e e enes 10
Setting VIEWING OPLIONS ....c.veiieiiieiiee et e et s et e et e e steesaesseesseenaesneesseeneeaneenseens 11
SNOW MASKE FIEIAS ... et 11
SNOW FIITEE B ...ttt bbbttt bbbt 11
ShOW MUIL-TINE TN CRIIS ... e 11
ATWAYS ON TOP c.vtiiieiieitieite ettt e te e s e te et este e teeseesreesteeseesseebeaneesseesseeseeaseeseaneennens 11
Setting APPlICALION OPLIONS ......oiviiiiiii ettt ree b e 12
(08 [T T @1 [T oTo =T o [ @] o] 1 o] 1SS 12
FONE ST1ZE OPLIONS ...t b et et e st e et e ene e sbeeeeenes 12
LOCK Program OPLIONS .........ccveieiierireiesieseeeeseesteseessae e sseesseessesseessaesseassesseesssssesssesssennes 12
AAMINIStering the DAtaDASE ........cc.oiiiiiiiiiie e ereas 13
2 =T (U o SR 13
RESTOTE ..ttt e e nr e e nre e 13
(O0]1 101 [0 ST PP OPR PP 13
Ordering SK2 ONIINE......couiiiie ettt b e b e e bt sbe e e e s reenbe e 13
Entering the REGISIratioN KEY .........iiieiiiii ettt e e e e enes 13
(000 01 o1 a0 N U USSP 14

Copyright 2009, Hilary Technology Inc. All rights reserved. Page 1 of 14



Overview

Secret Keeper is a versatile database application that securely keeps all your confidential
info in one place. It lets you store and manage all your passwords, user 1D, email accounts,
web accounts/memberships, credit cards, bank cards, lock numbers, home inventory, movie
collections, contact lists, and just about anything you want to keep secret & secure.

The program encrypts and saves all records in a database. So, the only thing you need to
remember is just the master password for the program

System Requirements:
*  Microsoft Windows 98, Windows 2000, Windows NT, Windows XP.
e An Intel Pentium 3 class of computer or better.

Getting Started

This section is intended to give you a quick orientation of the program. It will briefly touch
on a few of the main functionalities.

Hilary
Secret Keeper 2

This program is licensed to Trial User

Trial usages left: 50 uses

Order anline: v hilantech. com

“ersion: 2.0.2 Register
Copyright (€) Hilary Technology Inc. 2001-2009

Password “ ‘ (o34 | Qanoel‘

The Login screen.
1. Launch Secret Keeper 2 (SK2) from Program Files\Hilary Technology\SecretKeeper 2

2. For initial login, enter 123 as the password.
3. Click Ok to login to see the main screen.
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Main menu

Tool bar

Record list which
displays all

B Secret Keerz: records belonging

Category list File Categary Record Mew Tools Heloe to the selected
which L AT 7 | 8 category.
displays all =B - |
categories. [ &= Row Description Account mumber  Acccount name > TTe Location ~ URL

Books 1 |CIBC RERREREE John Swilh Canadian Imperial [Vancouver, BC, |[www.cibe.ca

gg: 2 |CITI RERERSERY Amy Johns Citi bank Hew York v citibank co:

Contacts 3 |Bank of America |¥¥EREREX Joe Clark Bank of America |MNorth Carolina  |wwrw. bankofame

cards » 4 |eTrade R L Lesley Parker |E*TRADE Bank |Wirginia Wy etrade.com

I3 Ei™N aceounts

I3 Lock numbers

4 Memberships

Movies

Web acconnts

# of categories: 11 # of records:; 4

The Main screen.

User Guide Show/Hide Filterbar
Print Preview Clear Filterbar
New Category ———» ¥ @ | == | [& @ X | | &
New Record The Toolbar Lock Program
Generate Password Clear Clipboard

4. At this point, you can double click on a category to see the category management
screen. Or double click on a record to see the record management screen.

5. Right click your mouse over the Category list or Record list to bring up the shortcut
menus available.

6. The same sets of shortcut menu items are also available under the Category and
Record sections in the main menu.

7. Basically, the program is about managing and saving categories and records securely.
That’s it. You are now ready to explore other features in the main menu and toolbar.
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Changing Master Password

It’s recommended that you change the master password from the default one.

E Change master password @

Mew Fassword ‘

Confirm Password ‘

Ck | Cancel

The Change Master Password screen.

1. Launch the Change Master Password screen from Tools>Change Master Password in
the main menu.

2.  Enter the new password twice.

3. Click on Save.

Note:

It’s recommended that you use longer password (>= 8 characters). And that you use
combination of letters and numbers for optimal protection.

It’s absolutely important that you remember your master password because even us at
Hilary Technology can not break or unlock the program for you if you lose or forget it.
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Managing Categories

With the Category Management screen, you can create your own categories and the
associated fields.

Category Management / The category
. . - name.
Field list Add / Edit
containing user- Category
defined fields
associated with P Category Name  [Bank cards
the specified Fields
category. T~ Field Name Masked URL
7 pscription ] M
Bank name ] ]
Account number ] [l + Move up Bflilgc()jnsgjoe?ilggnge
Acccount name [] ] 1o del
Password [ D~y a_n to delete
UEL [] ¥ Move down ‘ fields.
Location [] ]
* 010
X Delete
Gk Cancel
Note

Field Name has maximum length of 50 characters.

Shortcut menu items are available when right clicking on the mouse over the Category
list in the main screen.

Field ordering and field deletion can only be done during editing mode, not Add-New-
field mode.

Adding a category

1.

wn

From the main menu, go to File>New Category OR click the Blue Arrow button on
the tool bar to launch the Category Management screen.

Type in the desired category name

Type in the desired field names in the field list.

If you want a particular field to show up as “******” select the Masked checkbox, so
that the field values are masked when being displayed.

You can either show or hide the masked fields in the main screen using the Show
Masked Fields option under the View section in the main menu.

If you have an URL type field, select the URL checkbox, so that such field values will
be displayed with a button right beside them for launching the web browser.

Click OK to finish or Click Cancel to exit without saving.
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Updating a category

1.

oW

From the main menu, go to Edit>Edit Category OR double-click the Category from the
Category list on the main screen.

You can change the Category name and/or field names.

You can use the UP & Down arrow buttons to re-arrange the order of the fields.

You may delete fields using the Red Delete(X) button.

Click OK to save or Click Cancel to exit without saving.

Duplicating a category

1.
2.

Highlight the desired category from the Category list on the main screen.

From the main menu, go to Edit > Duplicate Category OR Right Click to use the
shortcut menu. The category will then be duplicated along with the associated fields.
The records however will not be duplicated.

Deleting a category

1.
2.

3.

Highlight the desired category from the Category list on the main screen.

From the main menu, go to Edit > Delete Category OR Right Click to use the shortcut
menu. You will be asked whether you want to continue with the deletion.

Click OK to delete. Click Cancel to exit without deleting.
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Managing Records

With the Record Management screen, you can add and update records for a specified
category.

Record Manarement

Add / Edit
Record

[l Record
Field Mame Walue
Description 71t
Bank name Citibank
Account number 000-333-333-222
Acceount name Amy Jones
Fassword 123
UEL http it citigronp.com
Location Mevada

)4 | Cancel Generate Pwd

The Record Management screen.

Note

*  Field Value has maximum length of 200 characters.

e Shortcut menu items are available when right clicking on the mouse over the Record
list in the main screen.

Adding a Record

1. Select the desired category from the Category list on the main screen first.

2. On the main menu, go to File>New Record OR click the Green Arrow button on the
toolbar.

3. Enter information into the record.

4. Click OK to save. Click Cancel to exit without saving.

5. If you want to have passwords automatically generated for you, click Generate Pwd
button to launch the tool. You can copy and paste the auto-generated password in the
value field of a record (see Generating Passwords section for details).

Updating a Record

1. Select the desired record from the record list.

2. On the main menu, go to Edit>Edit Record OR double click the record.
3. Update the field values as needed in the record.
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4.
5.

Click OK to save. Click Cancel to exit without saving.
If you need to generate a password, click Generate Pwd button (see Generating
Passwords section for details).

Deleting a Record

1

2.
3.
4.

Select the desired record from the record list.
On the main menu, go to Edit>Delete Record, or Right Click to use the shortcut menu.
You will be asked whether you want to continue with the deletion.

Click OK to delete. Click Cancel to exit without deleting.

Generating Passwords

The Password Generation screen can automatically generate passwords for you to be used
as user passwords, account passwords or just any passwords that you want to use with SK2
or outside of SK2.

Password Generation [ ]

arONE

o

oAty “Case Charecters — of characters you
letters to appear " Upper ; ;zt::;zrs \\I want.
n. [ & Lower & Both
~ Length
IE_ Characters Password will be

displayed after

clicking on the
\‘ Generate button.

Copy | Cloze |

Select whether you want the letters in your password to be upper or lower case.
Select the type of characters you want — letters, numbers, or a mix of both.

Type in the length that you want the password to be.

Click Generate to create the password.

Click Copy to copy the password so that you can paste the password later on in a
record.

Click Close to exit.

Printing Records

Previewing / Printing Records
You can preview and print out the records for a particular category.
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Note:

APwnhE

Content in the print preview will be identical to that of Record list in the main window,
so please adjust the Record list in the main window to your satisfaction before printing
the records out.

Highlight the Category from the Category list on the main screen.

On the main menu, go to File>Print Preview Or Click on Print Preview on the toolbar.
Set Page Setup options as needed in the Preview window.

Print or Cancel as needed.

Exporting Records

You can export records of selected categories in Excel format.

Select the categories of records to
export in Excel format.

FPlease take note of your export path.

Unselect all |

Checkoff | Category name
(3 Bank cards
Books
Cars
CDs
Contacts
Credit cards
Email accounts

Laock numbers
Memberships
bovies

Web accounts

(O

QK Close

Note:

™=

The output of the export will be identical to that of Record list in the main window, so
please adjust the Record list in the main window to your satisfaction before exporting
the records.

The default export path will be the application’s install path\export folder. If you use
the default installation path, then it’s “C:\Program files\Hilary
Technology\SecretKeeper 2\Export.

From the main menu, go to File>Export.

Select the desired categories, and click OK to export.
Select the desired location to place the export file.
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4. Upon successful export, the export file will be automatically opened for viewing.
5. Take note of the location where you store the export file, and remember to delete the
file for your protection once you finish using the file.

Applying Filter/Search

This option allows you to perform filter/search on records. Turning this option on will
show the Filter Bar (a blank row positioned as the first record in the Record list), where
you can enter the filter/search criteria in the desired columns.

e~ @ DX | =&

T Clear Filterbar
Show/Hide Filterbar

R;ow -Delg%ription Eank name Account nu]ﬁbﬁr Acccount name .i:;assworcli
> 1 |Citt Citibank 000-333-333-222 | Amy Jones EREREREE
2 |CB Commerce Bank  |555-222-222-T77  |Ray Carcl FEEERELE

Filter Bar shown as a blank row in the 1% record.

1. To apply filter or perform search, go to View>Show Filter Bar, Or click the Filter
icon in the toolbar.

Enter filter criteria in the desired column(s) on the top blank row.

The filter results will show simultaneously as you enter the criteria.

4. To clear the filter criteria, click the Clear Filterbar icon on the tool bar.

wn

Locking the Program

You can lock the program before leaving your computer unattended. Once locked, the
program is minimized, and to use it again, you will have to enter the correct password.

1. To lock the program, go to main menu Tools>Lock Program, OR click the Lock icon
in the toolbar.

=& O B X =8

Lock Program

2. Tounlock the program, enter the correct password in the Login screen.

Copyright 2009, Hilary Technology Inc. All rights reserved. Page 10 of 14



Setting Viewing Options
There are a few viewing options you can set within Secret Keeper.

Show Masked Fields
This option allows you to show the real values of the masked fields. When you don’t
choose this option, values of the masked fields will show up as ***** in the main screen.

1. To show or not show masked fields in the Record list, go to View> Show Masked
Fields on the main menu.

Show Filter Bar
This option allows you to perform filter/search on records. Please refer to the section
Applying Filter/Search for details. Click here.

Show Multi-line in Cells
This option allows you to view the records with multiple lines of text wrapped.

Eow  Title Anthor Publisher Diate published
1 [Fundemental [Adam Smith Medraw Hill {1590
L4 }Accounting
2 |& pood wear Blinda Cooks -‘M_GM i;i‘.ug 2008

Multi-line in action.

1.  From the main menu, go to View>Show Multi-line in Cells.

2. By default, you will 2 lines of text with this option enabled. You can drag the a row to
increase the row height and view more lines of text at once.

Always On Top

This option lets you set whether Secret Keeper should always stay on top when you have

multiple programs running on your system.

1. Go to View>Always On Top on the main menu.
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Setting Application Options

There are a number of handy application options you can set to enhance the security the
program provides and the behaviours of the program.

Options g]

General l

Clear clipboard Font size
v Everg| 5 min. E3

[w Cm oprogram exit.

Lock program
v After idle for |10 min,
[v “When enters ScreenSaver/hdachine lock mode,

[ Always when program minimized,

Ol | Cancel |

The Options screen.

Clear Clipboard Options

* You can choose to have the program automatically clear the clipboard at a fixed
interval (between 1 to 60 min). And,

* You can choose to always clear the Secret Keeper clipboard upon program exit.

Note:
It’s recommended you check off these options for optimal protection.

Font Size Options

* You may use font size between 7 to 17.

*  The font size change is applied only to Category & Record lists on the main window,
and Category & Record management screens.

Lock Program Options

* You can choose to have the program automatically locked after certain idle time.
(between 1 to 60 min). And,

* You can choose to have the program automatically locked when the computer enters
Screen Saver/Machine Lock modes. And,

* You can also have the program locked every time it’s minized.

Note:
It’s recommended you check off these options for optimal protection.
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Administering the Database

Secret Keeper utilizes a database to store all of its information. You can backup and restore
all the information you have saved so that you will never lose any important information.
Also, you can keep the application in good working order by compacting it from time to
time.

Backup

1. On the main menu, go to Tools>Backup.

2. Choose a location where you want to store the backup copy of the Secret Keeper
database. Or you can simply use the default location.

3. The default location is the path to which you installed Secret Keeper.

Restore

1. Torestore a previously backed up version of the database, go to Tools>Restore on the
main menu.

2. You will be prompted to select which database backup to restore from.

3. Select the database and click OK. Click Cancel to exit without restoring.

4. You will be redirected to the login screen when this process is completed.

Compact

1. To maintain the database and prevent data corruption of data, go to Tools>Compact on
the main menu.

2. Click OK to start. Click Cancel to exit without compacting the database.

Note:

It’s recommended that you compact the database once a month to keep the database in
optimal conditions.

Ordering SK2 Online

To order Secret Keeper, please go to www.hilarytech.com

Entering the Registration Key

The trial version of SK2 has a limited usage of 50 times and after which you will have to
purchase a license to continue using the program. Once you have obtained a license for
your copy of Secret Keeper, you can enter the registration key to remove the trial

restriction.

1.  From the main menu, go to Help>About.

2. On the About screen, click the register button.
3. Enter the registration name and registration key.
4. Click OK when done.
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http://www.hilarytech.com/

Contacting Us

General questions or feedback:
info@hilarytech.com

Sales questions or custom project inquires:
sales@hilarytech.com

Technical support:
support@hilarytech.com

Please include the following information when requesting technical support:
1. Program title & version,
2. Windows version, i.e Windows XP with SP3.
3. Detailed description of your problem, i.e. what exactly we should do to get the
same error message or problem.

Copyright 2001-2009 Hilary Technology Inc.
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